
“HOW TO PUNCTUATE DIALOGUE CORRECTLY,” 
said Mr. Leib. 

 
RULE #1: A direct quotation begins with a capital letter. 
 Clarence shouted, “See you at the game!” 
 “Is it true?” asked Lavinia. 
 
RULE #2: When a sentence in a quotation is broken into two parts 

with words like “he asked” or “the teacher demanded,” 
the second part begins with a lower case letter. 

 “What are some of the things,” Mrs. Flywheel inquired, “that make school so 
much fun?” 
 “One thing I like,” replied Elmer, “is recess!” 
 
RULE #3: When writing dialogue, all punctuation marks at the end of 

the quotation go inside the quotation marks. 
 “Let's visit the museum,” suggested Georgiana. 
 Mortimer replied, “Didn't we go there last weekend?” 
 “But when we did,” Wilhemina noted, “we didn't see the Ancient Egyptian 
exhibit.” 
 
RULE #4: Do not put a period at the end of a quotation that is 

followed by things like she said, mom asked, he 
explained, etc. 

 “My physics class is driving me crazy!” Otto yelled. 
 “That’s my favorite class,” Ottalie replied. 
 “Are both of you nuts?” asked Obadiah. 
 
RULE #5: Make a new paragraph (indent) when a different person 

begins to speak. 
 “Last night, I dreamt that I ate a giant marshmallow,” Marvin said. 
 “Was that anything like the dream you had about eating your way through a 
mountain of fruit cocktail?” asked Prunella. 
 “Scarier,” Marvin explained. “This time I woke up and my pillow was gone.” 
 
RULE #6: Always use double quotation marks (“”) to set off 

quotations. 
 “I don’t get it,” mumbled Earlene. “In fact, there’s lots I don’t get. You might say 
that I don’t get nothin’.” 
 



RULE #7: Single quotation marks (‘’) are used only for a quotation 
within a quotation. 

 “Will Rogers said, ‘I never met a man I didn’t like,’” observed Felicia, “but, then 
again, he never met Norbert Fenstermacher.” 
 
RULE #8: No space should appear between an opening quotation 

mark (“) and the first letter of a quotation nor between a 
closing quotation mark (”) and the last letter or 
punctuation mark of a quotation. 

 “Twenty-two minutes of English homework!” exclaimed Clarisse. “How can Mr. 
Leib expect us to get through all of this in one night? I have to spend every afternoon at 
ultimate Frisbee training followed by three hours of glockenspiel practice.” 
 Hortense nodded in agreement. “I know. We’re too busy to waste time on 
homework.” 
 
AND… 
 Avoid using the word “said” repeatedly. 


